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Licenced Users

Licenced users are given an account to login and have
access to a full suite of features.

Dashboards Creating Editing
e View and make updates e Create projects, tasks, e Editing the same as
in dashboard screens risks, lessons etc. creating
e Can print dashboards for e Personalise your account e Filter and run reports
reporting outside of settings, notifications e Make changes to any
Celoxis and calendar projects where you are
listed as team

Licenced users are able to use the ‘Comments’ and ‘Discussion’
(coming soon) features to communicate with each-other in Celoxis.
Use the @ function and chat with your project team or request
updates on tasks and risks.
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Virtual Users

Virtual users are not given an account to login but can
be assigned tasks and update progress by email. You
can do this from the Interactive Gantt

Assign Resources

Assigns the following resources to the selected
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Celoxis only accepts plain text so you must remind your virtual users to delete their signature when replying to the
email.
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Progress Emails

Edit the subject of
the reply too

[Task Update Requested] i

Reply to the email
rather than pressing
‘Update Progress’

Virtual users are not given an account to login but can
be assigned tasks and update progress by email.

ing Framework output Complete [P:KE Project training test]

## Reply only above this line ##

Task: First Working Framework output Complete

Task prog update is req d

Heather Payne
Update Progress

Priority

Normal

ID

28018353

Project

KE Project training test
Planned Start

16 Jun 21

Finish

300ul 21

% Comp

0%

Planned % Comp

0%

Kanban State

Backlog

Area of activity/workstream
Task RAG

This is a test

April 2021 10:54

You can also add
comments

RE: First Working Framework output Completg| [%:50]FP:KE Project training test]

Frop/\Celexis Notifications <nobody@celoxis.com>

D Team (Dorset CCG) <PMO@dorsetceg.nhs.uk>
ask Update Requested] First Working Framework output Complete [P:KE Project training test]

The request brackets are

removed and the & update
added after the task name in
brackets

## Reply only above this [ine ##

Task: First Working Framework output Complete

Task prog update is req d.

Heather Payne
Update Progress

Priority

Normal

1D

28018353

Project

KE Project training test
Planned Start

16 Jun 21

Finish

30Jul 21

% Comp

0%

Planned % Comp

0%

Kanban State

Backlog I~

Celoxis only accepts plain text so you must remind your virtual users to delete their signature when replying to the

email.
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Clients can be given a login to view reports and
dashboards, view task progress and information and if
permitted, update task progress.

Clients ¥ g & + B o Q@QO@

Parent T Marne Email Virtual
7
Test Client - virtual pmo@dorsetecg.nhs.uk Yes .
Clients can also be set
UHD Client prmo@daorsetecg.nhsuk Mo to ’Virtua|' or y0U can
Test 2 Yes leave the login
_ information blank
Test Client pmo@dorsetceg.nhs.uk Mo
SRO Elective Care i@dorsetecg.nhs.uk Yes
Client 1 clientl@celoxis.com Mo

Client 2 clientZ@celoxis.com Mo

If you do not want clients to login, they can be sent reports by email and do not need to have an account created.
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Access Control

2 Benefit Register L : Eioeadiiics Vie = s
E »
On Track T —
Import Tasks (CSV)
Future Import Apps (CSV)
> 14
Ex

& Cost Rates

0000036 =

Access Control Users playing the role: Project Manager
—

Project Manager (test) x kath -

Permissions
Katherine May

o View Add/Edit ) )
Edit Delete Add Task - Baseline View Kathryn Edwards
Financials Financials
Project Manager =
Project Team "=
Staff 208
Accountant B
Executive "
External Users ”»e
PM 22
Project sponsor 2

Project viewer
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https://www.celoxis.com/kb/13.5/

